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How to Get a Copy of an EIN Certificate

By Ralph Quovardis, eHow Contributor

An EIN, also known as an employer identification number, federal tax ID number,
or tax identification number allows your business to establish business credit, open
business checking accounts, identifies your business for tax purposes, and allows
you to hire employees. When you receive your EIN number this certificate is
mailed to your location. Unfortunately this document can be lost. There are a few
ways of obtaining your EIN certificate if you need it for record-keeping or
verification.

Difficulty:Moderately Easy

Instructions

1 Contact the IRS via their 800-number and follow the prompts to speak to an agent in
the Business Tax Department. The IRS agent will need your business name and
possibly your Social Security number. Once your business has been verified and
located in the system they will mail the certificate to the address you initially used to
register your business. For security purposes, they may not mail a copy of the
certificate to your new address.

y Ask the IRS agent to fax a copy of the certificate to your fax machine. Having your
EIN certificate faxed will not be the original letter you received when you first
obtained your tax ID number. However, it will be a letter on IRS letterhead
informing your business of the request being made for a copy of your EIN number.
The EIN number for your company and the letter is signed by an authorized IRS
agent.

3 Speak with your tax accountant or registered agent to see if he has a copy of your
EIN certificate. If you hired an accountant to file your taxes he may have the
original copy of your EIN certificate. Accountants would need to access this
information regularly when they process your state and federal taxes. Your
registered agent, who possibly incorporated your business may also have this
information if you allowed him to register for your EIN number is well. Contact
both to see if they can send you a copy.
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Tips & Warnings
* Due to fraud you can not obtain your EIN certificate by going online.

» Depending on the time you call the IRS business tax office to obtain your EIN certificate will

determine how long the hold time will be. For example during tax season expect longer than usual
hold times.

Resources

e Irs.cov: Misplaced Your EIN
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Misplaced Your EIN?

If you previously applied for and received an EIN for your business, but have since misplaced it, try any or all of the
following actions to locate the number:

e Find the computer-generated notice that was issued by the IRS when you applied for your EIN. This notice is
issued as a confirmation of your application for, and receipt of an EIN.

o If you used your EIN to open a bank account, or apply for any type of state or local license, you should contact
the bank or agency to secure your EIN.

o Ask the IRS to search for your EIN by calling the Business & Specialty Tax Line at (800) 829-4933. The hours
of operation are 7:00 a.m. - 10:00 p.m. local time, Monday through Friday. An assistor will ask you for
identifying information and provide the number to you over the telephone, as long as you are a person who is
authorized to receive it. Examples of an authorized person include, but are not limited to, a sole proprietor, a
partner in a partnership, a corporale officer, a trustee of a trust, or an executor of an estate.
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